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RECRUITMENT PLAN FOR ACADEMIC VACANCIES

1. DEPARTMENT INFORMATION:

____________________________________________ _____________________________
NAME OF DEPARTMENT                                 TODAY'S DATE

_____________________________________________________________________________
TITLE OR LEVEL OF POSITION (TENURE TRACK, TENURED, OPEN, TEMP. FACULTY,
RESEARCH, POSTDOC ...)

_____________________________________________________    _______________________
AREA OF RECRUITMENT OR SPECIALIZATION  OF POSITION   PROVISION DESIGNATION

2. RECRUITMENT PLAN:
Proposed wording of advertisement:  Attach a copy of proposed advertisement to this form.

a.  List names of publication(s) where the advertisement is to appear:______________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

b. List names of colleges /universities, professional organizations which you propose to contact:

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

c.  Indicate which of the above-mentioned recruitment sources are addressed particularly to women
and minorities:
_____________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

d.  Describe any other recruitment activities you propose to undertake: _____________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

3.  BUDGET:  Estimated cost of ad:  Ad #1: $__________;  Ad #2: $__________;
Ad #3: $__________;  Ad #4: $__________;  Ad #5: $__________

TOTAL ESTIMATED COST: $ __________________________ 

Advertising funds to be used: College funds         $_______________
Departmental funds $_______________
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Dept comment/special handling instructions, if any:

_____________________________    ________________________
_______________
Name of Dept. Chair or Director       Authorized Signature    Date signed

Form prepared by: ________________________         Phone extension: _________________

Attachments: Copies of ads, Advertising Order Forms, mailing lists, other information as
appropriate.
******************************************************************************
4.  APPROVALS:

________________________________________________ ______________________
 Affirmative Action Coordinator: The attached has/have Date signed
been reviewed in terms of affirmative action guidelines.  I
recommend that it/they be approved.

_______________________________________________ _______________________
Dean (for instructional titles only)  The attached  Date signed
advertisement(s) has/have been reviewed and approved.

ROUTING:
PERMANENT & TEMP. FACULTY RECRUITMENT      RESEARCH TITLE RECRUITMENT
_____ AFFIRMATIVE ACTION COORDINATOR _____ AFFIRMATIVE ACTION
COORDINATOR 
_____ DEAN 

After final approval, confirmation ad copy goes to:
_____ ORIGINATING DEPT, AFFIRMATIVE  ACTION OFFICE,
            OFFICE OF ACADEMIC PERSONNEL          
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